












Name of smaller authority: Cannock Wood Parish Council
County area (local councils andStaffordshire
Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2018/19 2019/20 Variance Variance
Explanation 
Required?

Automatic responses trigger below based on figures
input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

15,172 17,102
Explanation of % variance from PY opening balance not 
required - Balance brought forward agrees

The closing balance for 2019 was inaccurate. The figure for 2019 has been restated. The 
balance on account Yorkshire Bank 00157985 was wrongly stated to be  when the balnce was 
£4241.31

10,591 11,000 409 3.86% 0 NO  

3,090 4 -3,086 99.87% 1 YES  
In 2018 2019 CIL monies were received in the sum of £3086.11. No CIL monies fell due in 2019
20

1,500 846 -654 43.60% 1 YES  
In May 2019 the Clerk was dismissed and the PC have only received assistance from an Acting
Clerk for the remainder of the year on reduced hours.

0 0 0 0.00% 0 NO  

10,251 14,800 4,549 44.38% 1 YES  
Fraudulent payments were made form the PC account in April and May 2019. These have been
reported to the Police and recovery action is being taken.

7 Balances Carried Forward 17,102 12,460 VARIANCE EXPLANATION NOT REQUIRED
NO

17,102 12,461 VARIANCE EXPLANATION NOT REQUIRED

0 100 100 #DIV/0! # #DIV/0! #DIV/0! The fixed asset of Christmas lights was no shown on previous AGAR

0 0 0 0.00% 0 NO  

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

5 Loan Interest/Capital Repayment

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments an

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in 
the green boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200); 
• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual 
precept/rates & levies value (Box 2).



Bank reconciliation – pro forma

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 2020

Prepared by (Name and Role):

Date: 31.03.20

£ £
Balance per bank statements as at 31/3/xx:
Yorkshire Bank 61843803 account 1 8,215.8   
Yorkshire Bank 00157985 account 2 4,245.6   

account 3
account 4

[add more accounts if necessary] account 5
account 6
account 7
account 8

12,461.3   

Petty cash float (if applicable) -            

Less: any unpresented cheques as at 31/3/xx (enter these as negative numbers)
None item 1

item 2
item 3
item 4

[add more lines if necessary] item 5
item 6
item 7
item 8

-            
Add: any un-banked cash as at 31/3/xx
None

-            

Net balances as at 31/3/20 (Box 8) 12,461.3 

This reconciliation should include all bank and building society accounts, including short term investment accounts. It m
the column headed “Year ending 31 March 20xx” in Section 2 of the AGAR – and will also agree to Box 7 where the acco
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be
figures.

W. Hollinshead Acting Clerk

Cannock Wood Parish Council

Staffordshire



Annual Governance and Accountability Return 2019/20 

Explanation for negative responses. 

Box 1. In May the previous Clerk left the Parish Council at their request.  The Bank was 
requested to send future bank statements to the Chair. An Acting Clerk was engaged on a 
self ‐employed basis and in October assumed responsibility for drawing bank reconciliations 
and proper accounts. In the period from 1 April to 6 October proper accounts were not kept.  
Box 2. In October a proper bank reconciliation was drawn which showed that a number of 
fraudulent cheques had been drawn on the Parish Council account. Adequate internal 
control had not been in place to prevent and detect fraud in the period from 1 April 2019 to 
31 May 2019.  Adequate controls have now been put in place. All bank statements are sent 
to the Chair and a bank reconciliation is produced for meetings and checked by all 
Councillors. 
Box 4. Due to departure of the previous Clerk the  notice  advising that the previous years 
accounts were available for inspection cannot be found and cannot be proved that it was 
displayed in the Parish Notice Board. 
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